
speak! events
Are	
  you	
  looking	
  for	
  the	
  perfect	
  downtown	
  Charlo6esville	
  venue	
  for	
  your	
  next	
  event?	
  
!"#"$%&'"(&'(speak! 	
  We	
  offer	
  unique,	
  flexible	
  space	
  for	
  )*+,&#("-".')/(+0,#1%".2)(

$,%'01&3(4&%5")(&.1(6""5.7).	
  	
  speak!	
  is	
  located	
  in	
  The	
  Glass	
  Building	
  on	
  2nd	
  Street	
  SE	
  
in	
  downtown	
  Charlo6esville.	
  	
  We	
  can	
  accommodate	
  up	
  to	
  40	
  guests	
  for	
  a	
  seated	
  event
and	
  84('*(9:(78")') 	
  for	
  a	
  recepKon.

speak! social events
rehearsal	
  dinners	
  -­‐	
  bridal	
  &	
  baby	
  showers	
  -­‐	
  adult	
  birthday	
  parKes	
  -­‐	
  dance	
  parKes	
  -­‐	
  other	
  celebraKons

what	
  is	
  included?
•use	
  of	
  the	
  space	
  for	
  4	
  hours
• speak!	
  staff	
  member	
  to	
  welcome	
  you
and	
  offer	
  an	
  orientaKon	
  of	
  the	
  space.
•use	
  of	
  our	
  kitchen	
  (no	
  stove)
• two	
  large	
  tables	
  and	
  12	
  chairs
•plasma	
  TV

catering:
you	
  are	
  welcome	
  to	
  bring	
  in	
  your	
  own	
  food	
  and	
  
beverage	
  OR	
  use	
  one	
  of	
  our	
  suggested	
  catering	
  
companies	
  listed	
  below.

rental	
  fees:
weekdays	
  (up	
  to	
  4	
  hours):	
  $200
fridays	
  &	
  saturdays	
  (up	
  to	
  4	
  hours):	
  $300
addiKonal	
  hours:	
  	
  $50	
  per	
  hour
*set-­‐up	
  and	
  breakdown	
  Kme	
  are	
  included	
  in	
  hours

addiKonal	
  services:
speak!	
  can	
  provide	
  language	
  instrucKon,	
  cooking
classes	
  and	
  more	
  for	
  your	
  events	
  at	
  an	
  addiKonal
cost.	
  	
  Ask	
  for	
  more	
  details.

speak!	
  meetings
We	
  have	
  limited	
  availability	
  for	
  day	
  meeKngs	
  when	
  we	
  
are	
  not	
  teaching	
  language	
  classes.	
  	
  The	
  space	
  features	
  a	
  
conference	
  table,	
  seaKng	
  for	
  12	
  and	
  a	
  plasma	
  television	
  
perfect	
  for	
  presentaKons.	
  	
  You	
  are	
  welcome	
  to	
  bring	
  in	
  
your	
  own	
  food	
  and	
  beverage	
  OR	
  use	
  one	
  of	
  our	
  
suggested	
  catering	
  companies	
  listed	
  below.

rental	
  fees:	
  
half	
  day:	
  $200
full	
  day:	
  $400

Please	
  contact	
  us	
  for	
  availability.



speak! event details
booking	
  and	
  deposits:
A	
  50%	
  deposit	
  is	
  due	
  to	
  reserve	
  the	
  space.	
  The	
  remainder	
  is	
  due	
  before	
  the	
  event	
  begins

cancellaKons:
If	
  your	
  event	
  is	
  cancelled	
  within	
  30	
  days	
  of	
  the	
  event	
  date,	
  your	
  deposit	
  will	
  not	
  be	
  refunded.

damage:
You	
  will	
  be	
  held	
  financially	
  responsible	
  for	
  any	
  damage	
  to	
  our	
  space	
  that	
  occurs	
  during	
  your	
  event.

parking:
There	
  is	
  very	
  limited	
  parKng	
  in	
  front	
  of	
  the	
  venue.	
  	
  We	
  suggest	
  parking	
  on	
  the	
  street	
  or	
  in	
  the	
  water	
  
street	
  parking	
  garage.

event	
  Kming:
All	
  events	
  must	
  end	
  by	
  1:30am.

music:
Music	
  is	
  allowed	
  in	
  the	
  space	
  in	
  the	
  evening	
  and	
  must	
  end	
  by	
  1:30am.

alcohol:	
  
If	
  alcohol	
  will	
  be	
  served	
  at	
  your	
  event,	
  you	
  need	
  to	
  provide	
  proof	
  that	
  you	
  caterer	
  has	
  an	
  ABC	
  license	
  or	
  	
  
a	
  banquet	
  event	
  ABC	
  license	
  of	
  your	
  own.

food:
We	
  suggest	
  the	
  following	
  local	
  catering	
  companies.	
  	
  other	
  companies	
  are	
  also	
  welcome	
  with	
  prior	
  
approval.	
  	
  All	
  catering	
  companies	
  and/or	
  individuals	
  providing	
  food	
  are	
  responsible	
  for	
  leaving	
  the	
  
space	
  as	
  they	
  found	
  it	
  and	
  for	
  removing	
  all	
  trash.

The	
  X	
  Lounge	
  	
  (www.the-­‐x-­‐lounge.com)
Harvest	
  Moon	
  Catering	
  (www.hmcatering.com)
C&O	
  Catering	
  (www.candorestanrant.com)
Feast!	
  (www.feastvirginia.com)

audio	
  visual	
  services:
If	
  your	
  event	
  requires	
  sound,	
  projecKon	
  or	
  lighKng,	
  we	
  recommend	
  The	
  AV	
  Company	
  
(www.theavcompany.net)

http://www.theavcompany.net
http://www.theavcompany.net

